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Workplace Violence Company 
Policy
1. Introduction
Company Name] is committed to providing a safe and secure work environment 
for all employees, contractors, clients, and visitors. This comprehensive 
Workplace Violence Prevention Policy outlines our approach to preventing, 
identifying, and responding to workplace violence incidents.

1.1 Purpose
The purpose of this policy is to:

Establish a zero-tolerance stance on workplace violence

Define what constitutes workplace violence

Outline prevention strategies and response procedures

Provide guidance on reporting and investigating incidents

Ensure compliance with applicable laws and regulations

1.2 Scope
This policy applies to all employees, contractors, temporary workers, volunteers, 
and visitors at all Company Name] locations, as well as any off-site company-
sponsored events or activities.

2. Definition of Workplace Violence
Workplace violence encompasses a wide range of behaviors that create an 
unsafe, hostile, or threatening work environment. These include, but are not 
limited to:

Physical violence or threats of physical violence
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Verbal abuse, intimidation, or harassment

Stalking or cyberstalking

Property damage or threats of property damage

Possession of weapons on company premises (unless explicitly authorized)

Any behavior that causes others to feel unsafe or threatened

3. Prevention Strategies
3.1 Risk Assessment
Company Name] will conduct regular risk assessments to identify potential 
workplace violence hazards and implement appropriate control measures. These 
assessments will include:

Evaluation of physical security measures

Analysis of incident reports and trends

Employee surveys and feedback

Review of workplace policies and procedures

3.2 Security Measures
To maintain a safe work environment, Company Name] will implement and 
maintain the following security measures:

Access control systems (e.g., key cards, biometric scanners)

Surveillance cameras in high-risk areas

Adequate lighting in all work areas and parking lots

Emergency communication systems

Regular security audits and upgrades as needed

3.3 Training and Education
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Company Name] will provide comprehensive training to all employees on 
workplace violence prevention, including:

Annual workplace violence awareness training

De-escalation techniques and conflict resolution

Recognition of warning signs and risk factors

Proper reporting procedures and available resources

Emergency response protocols

3.4 Employee Support Programs
Company Name] offers the following support programs to promote employee 
well-being and reduce the risk of workplace violence:

Employee Assistance Program EAP for confidential counseling

Stress management workshops

Team-building activities to foster positive workplace relationships

Mental health awareness campaigns

4. Reporting Procedures
4.1 Immediate Reporting
All employees are required to immediately report any incidents of workplace 
violence, threats, or suspicious behavior to their immediate supervisor, Human 
Resources, or the designated Workplace Violence Prevention Coordinator.

4.2 Anonymous Reporting
Company Name] provides an anonymous reporting hotline for employees who 
wish to report concerns without disclosing their identity. The hotline number is 
[insert hotline number].

4.3 Non-Retaliation Policy
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Company Name] strictly prohibits retaliation against any employee who reports 
workplace violence incidents or participates in related investigations. Any form of 
retaliation will result in disciplinary action, up to and including termination.

5. Incident Response and Investigation
5.1 Emergency Response
In case of immediate danger or life-threatening situations:

Call 911 or local emergency services immediately

Activate the company's emergency response plan

Follow evacuation procedures if necessary

Notify security personnel and management as soon as it is safe to do so

5.2 Investigation Process
All reported incidents of workplace violence will be promptly and thoroughly 
investigated. The investigation process will include:

Interviewing all parties involved and potential witnesses

Collecting and reviewing relevant evidence (e.g., security footage, emails)

Documenting all findings and recommendations

Implementing appropriate corrective actions

Providing follow-up and support to affected individuals

5.3 Confidentiality
Company Name] will maintain the confidentiality of all parties involved in 
workplace violence incidents to the extent possible, while ensuring a thorough 
investigation and appropriate response.

6. Disciplinary Actions
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Employees found to have engaged in workplace violence or violated this policy 
will face disciplinary action, up to and including immediate termination of 
employment. Company Name] may also pursue legal action when appropriate.

7. Support for Affected Employees
Company Name] is committed to supporting employees affected by workplace 
violence. The following resources are available:

Counseling services through the Employee Assistance Program

Temporary reassignment or modified work schedules if needed

Assistance with obtaining restraining orders or other legal protections

Referrals to community resources and support groups

8. Policy Review and Updates
This Workplace Violence Prevention Policy will be reviewed annually and updated 
as needed to ensure its effectiveness and compliance with applicable laws and 
regulations. Employee feedback and incident data will be considered in the review 
process.

9. Compliance with Laws and Regulations
Company Name] is committed to complying with all applicable federal, state, and 
local laws and regulations related to workplace violence prevention, including but 
not limited to:

Occupational Safety and Health Act OSHA General Duty Clause

State-specific workplace violence prevention laws

Americans with Disabilities Act ADA

Title VII of the Civil Rights Act

10. Contact Information
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For questions, concerns, or to report incidents related to this policy, please 
contact:

Workplace Violence Prevention Coordinator: Name]
Phone: Phone Number]
Email: Email Address]

Human Resources Department
Phone: Phone Number]
Email: Email Address]

Anonymous Reporting Hotline: Hotline Number]

11. Acknowledgment
All employees are required to acknowledge that they have read, understood, and 
agree to comply with this Workplace Violence Prevention Policy. Please sign and 
date below:

Employee Name: ________________________

Signature: _____________________________

Date: _________________________________

By implementing and adhering to this comprehensive Workplace Violence 
Prevention Policy, Company Name] demonstrates its unwavering commitment to 
maintaining a safe, respectful, and productive work environment for all employees 
and stakeholders.


