Drug Testing Policy

1. Introduction

This Drug Testing Policy outlines our company's commitment to maintaining a
safe, healthy, and productive work environment for all employees. The policy aims
to prevent drug and alcohol abuse in the workplace, ensure compliance with
applicable laws and regulations, and promote the well-being of our workforce.

11 Purpose
The purpose of this policy is to:
e Ensure the safety of all employees, customers, and the public

Maintain the quality and integrity of our products and services

Comply with federal, state, and local laws and regulations

Protect the company's reputation and assets

Support employees who may be struggling with substance abuse issues

1.2 Scope

This policy applies to all employees, contractors, temporary workers, and job
applicants. It covers the use, possession, sale, and distribution of drugs and
alcohol in the workplace, as well as being under the influence of these substances
during work hours or while conducting company business.

2. Definitions

For the purposes of this policy, the following definitions apply:

2.1 lllegal Drugs

Any substance that is illegal to use, possess, sell, or transfer under federal, state,
or local law. This includes prescription medications obtained without a valid
prescription or used in a manner inconsistent with the prescription.
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2.2 Controlled Substances

Drugs or substances whose possession and use are regulated under the
Controlled Substances Act (CSA).

2.3 Alcohol

Any beverage containing ethyl alcohol (ethanol), including but not limited to beer,
wine, and distilled spirits.

2.4 Company Premises

All areas where employees perform work for the company, including parking lots,
company vehicles, and any location where company business is conducted.

2.5 Reasonable Suspicion

A belief based on objective facts sufficient to lead a reasonable person to suspect
that an employee is under the influence of drugs or alcohol.

3. Prohibited Conduct

The following conduct is strictly prohibited:

» Using, possessing, selling, or distributing illegal drugs or controlled
substances on company premises or while conducting company business

e Reporting to work or performing work while under the influence of illegal
drugs, controlled substances, or alcohol

e Using alcohol on company premises or while conducting company business,
except at authorized company events

e Operating company vehicles or equipment while under the influence of drugs
or alcohol

» Refusing to submit to or tampering with a drug or alcohol test

o Failing to adhere to the requirements of any drug or alcohol treatment program
as a condition of continued employment
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4. Drug and Alcohol Testing

To enforce this policy and ensure compliance, the company reserves the right to
conduct drug and alcohol testing under the following circumstances:

4.1 Pre-Employment Testing

All job applicants who receive a conditional offer of employment may be required
to undergo a drug test as part of the pre-employment screening process.

4.2 Random Testing

Employees in safety-sensitive positions may be subject to random drug and
alcohol testing. The selection process for random testing will be conducted using
a scientifically valid method that ensures each covered employee has an equal
chance of being selected.

4.3 Reasonable Suspicion Testing

An employee may be required to undergo drug and/or alcohol testing if there is
reasonable suspicion that the employee is under the influence of drugs or alcohol
while at work or conducting company business.

4.4 Post-Accident Testing

Employees involved in work-related accidents or incidents that result in injury,
property damage, or near-misses may be required to undergo drug and alcohol
testing.

4.5 Return-to-Duty and Follow-Up Testing

Employees who have violated this policy and are allowed to return to work may be
subject to return-to-duty testing and ongoing follow-up testing as a condition of
continued employment.

5. Testing Procedures
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All drug and alcohol testing will be conducted by certified laboratories in
accordance with applicable federal, state, and local laws. The testing procedures
will ensure accuracy, confidentiality, and fairness.

5.1 Drug Testing Methods

Drug testing may include, but is not limited to:
e Urine analysis

» Hair follicle testing

e Blood testing

o Saliva testing

5.2 Alcohol Testing Methods

Alcohol testing may include:
o Breathalyzer tests

¢ Blood alcohol tests

5.3 Confidentiality

All test results will be kept confidential and shared only on a need-to-know basis.
The company will comply with all applicable privacy laws and regulations
regarding the handling of test results.

6. Consequences of Policy Violations

Violations of this policy may result in disciplinary action, up to and including
termination of employment. The specific consequences will depend on the nature
and severity of the violation, as well as any applicable laws or regulations.

6.1 Positive Test Results
If an employee tests positive for drugs or alcohol:

e The employee will be immediately removed from duty
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* A meeting will be scheduled with HR and the employee's supervisor to discuss
the results

o The employee may be subject to disciplinary action, including termination

o The employee may be referred to a substance abuse professional for
evaluation and treatment

6.2 Refusal to Test

Refusal to submit to a required drug or alcohol test will be treated as a positive
test result and may result in immediate termination of employment.

7. Employee Assistance Program (EAP)

The company recognizes that substance abuse is a treatable condition and offers
support to employees who may be struggling with drug or alcohol issues.
Employees are encouraged to seek assistance through the company's Employee
Assistance Program (EAP) before drug or alcohol problems lead to performance
issues or policy violations.

7.1 Voluntary Self-Disclosure

Employees who voluntarily disclose a substance abuse problem before being
selected for testing or violating this policy may be eligible for assistance without
disciplinary action. However, such disclosure cannot be made to avoid testing
under this policy.

7.2 Confidentiality of EAP Services

All EAP services are confidential. Information regarding an employee's
participation in the EAP will not be disclosed without the employee's written
consent, except as required by law.

8. Policy Administration

8.1 Training and Education
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The company will provide regular training and education to employees on:
e The details of this Drug Testing Policy
e The health and safety risks associated with drug and alcohol abuse
o Signs and symptoms of substance abuse

» Available resources for seeking help with substance abuse issues

8.2 Policy Review and Updates

This policy will be reviewed annually and updated as necessary to ensure
compliance with current laws and regulations, as well as best practices in
workplace drug testing.

8.3 Designated Policy Administrator

The Human Resources Department is responsible for administering this policy.
Any questions or concerns regarding the policy should be directed to HR.

9. Legal Compliance

This Drug Testing Policy is designed to comply with all applicable federal, state,
and local laws and regulations. In the event of any conflict between this policy and
applicable laws, the legal requirements will prevail.

9.1 State-Specific Considerations

As laws regarding drug testing vary by state, this policy may be subject to
additional state-specific requirements or limitations. Employees should consult
with HR for any state-specific provisions that may apply.

9.2 Department of Transportation (DOT) Compliance

For employees in positions regulated by the Department of Transportation (DOT),
additional testing requirements and procedures may apply in accordance with
DOT regulations.
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10. Acknowledgment and Consent

All employees are required to acknowledge receipt of this Drug Testing Policy and
consent to comply with its terms as a condition of employment. Refusal to
acknowledge or consent to this policy may result in disciplinary action, up to and
including termination of employment.

By working for [Company Name], employees agree to abide by this Drug Testing
Policy and understand that compliance is a condition of employment.

Last updated: [Current Date]

For any questions or clarifications regarding this policy, please contact the Human
Resources Department.
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