Drug And Alcohol Policy

1. Introduction and Purpose

This Drug and Alcohol Policy is designed to promote a safe, healthy, and
productive work environment for all employees. Our organization is committed to
maintaining a workplace free from the adverse effects of drug and alcohol abuse.
This policy outlines our expectations, procedures, and support systems to achieve
this goal.

1.1 Scope

This policy applies to all employees, contractors, volunteers, and visitors while on
company premises, engaged in company business, or representing the company
in any capacity.

1.2 Legal Compliance

This policy is in compliance with all applicable local, state, and federal laws and
regulations, including the Drug-Free Workplace Act of 1988 and the Americans
with Disabilities Act (ADA).

2. Definitions

2.1 Drugs

For the purpose of this policy, "drugs" refer to:
« lllegal substances prohibited by law
» Prescription medications used improperly or without a valid prescription

¢ Over-the-counter medications used in a manner inconsistent with their
intended purpose

o Synthetic, designer, or novel psychoactive substances
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2.2 Alcohol

"Alcohol" refers to any beverage containing ethyl alcohol (ethanol), including but
not limited to beer, wine, and distilled spirits.

2.3 Company Premises

"Company premises" include all buildings, facilities, land, vehicles, and equipment
owned, leased, or used by the company.

3. Prohibited Conduct

The following activities are strictly prohibited:

3.1Use, Possession, and Distribution

e Using, possessing, selling, purchasing, manufacturing, distributing, or
transferring illegal drugs on company premises or while conducting company
business

e Being under the influence of drugs or alcohol during working hours, including
during meal periods and breaks

e Using alcohol on company premises, except at authorized company events

o Possessing drug paraphernalia on company premises

3.2 Impairment
» Reporting to work under the influence of drugs or alcohol

e Operating company vehicles or equipment while under the influence of drugs
or alcohol

3.3 Prescription and Over-the-Counter Medications

Employees must consult with their healthcare provider about the potential effects
of prescription or over-the-counter medications on their job performance and
safety. They must inform their supervisor if any medication could impair their
ability to perform their job safely and effectively.
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4. Drug and Alcohol Testing

4.1 Types of Testing

The company reserves the right to conduct drug and alcohol testing under the
following circumstances:

o Pre-employment: All job applicants who receive a conditional offer of
employment

e Reasonable suspicion: When there is reasonable suspicion that an employee is
under the influence of drugs or alcohol

o Post-accident: Following a workplace accident or near-miss incident
e Random: Periodic, unannounced testing of randomly selected employees

e Return-to-duty: Before an employee returns to work following a violation of
this policy or completion of a rehabilitation program

e Follow-up: Periodic testing for employees who have returned to work after a
positive test or completion of a rehabilitation program

4.2 Testing Procedures

All drug and alcohol tests will be conducted by a certified laboratory in
accordance with applicable laws and regulations. Testing procedures will ensure
accuracy, confidentiality, and fairness.

4.3 Refusal to Test

Refusal to submit to a required drug or alcohol test will be treated as a positive
test result and will result in disciplinary action, up to and including termination of
employment.

5. Consequences of Policy Violations

5.1 Disciplinary Action
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Violations of this policy will result in disciplinary action, up to and including
termination of employment. The specific action taken will depend on the nature
and severity of the violation, as well as any previous violations.

5.2 Legal Consequences

The company may refer policy violations to law enforcement authorities when
appropriate. Employees may face criminal charges for drug-related offenses
committed on company premises or while conducting company business.

5.3 Effect on Workers' Compensation and
Unemployment Benefits

Violations of this policy may affect an employee's eligibility for workers'
compensation or unemployment benefits in accordance with applicable laws.

6. Employee Assistance and Rehabilitation

6.1 Employee Assistance Program (EAP)

The company provides access to an Employee Assistance Program (EAP) that
offers confidential counseling and referral services for employees dealing with
substance abuse issues. Employees are encouraged to seek help voluntarily
before drug or alcohol problems affect their job performance or lead to policy
violations.

6.2 Leave for Treatment

Employees may be eligible for leave to participate in rehabilitation programs. The
company will comply with all applicable laws regarding leave for substance abuse
treatment.

6.3 Return-to-Work Agreements

Employees who complete a rehabilitation program may be required to sign a
return-to-work agreement that outlines the conditions of continued employment,
including ongoing treatment, counseling, and periodic drug testing.

Drug And Alcohol Policy



7. Confidentiality

All information related to drug and alcohol tests, rehabilitation, and treatment will
be kept strictly confidential. Access to this information will be limited to those with
a legitimate need to know in compliance with relevant laws and company policies.

8. Education and Training

8.1 Employee Education

The company will provide regular education programs to inform employees about
the dangers of drug and alcohol abuse, the contents of this policy, and available
resources for assistance.

8.2 Supervisor Training

Supervisors will receive additional training on recognizing signs of drug and
alcohol impairment, documenting performance issues, and the proper procedures
for addressing suspected policy violations.

9. Policy Review and Modification

This policy will be reviewed annually and may be modified as necessary to ensure
its effectiveness and compliance with current laws and regulations. Employees will
be notified of any changes to the policy.

10. Acknowledgment and Consent

All employees are required to acknowledge receipt of this policy and consent to its
terms as a condition of employment. This acknowledgment will be documented
and maintained in the employee's personnel file.

11. Contact Information

For questions or concerns regarding this policy, please contact:
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Human Resources Department
Phone: [Insert HR Phone Number]
Email: [Insert HR Email Address]

By implementing and adhering to this comprehensive Drug and Alcohol Policy, we
aim to create a safe, healthy, and productive work environment for all members of
our organization. We appreciate your cooperation and commitment to maintaining
a drug-free workplace.
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